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115 8 27 ( )14:10
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3

Ǜ136

Ǜ 20

(10 )00

1 16 2 2ǉ / Ǜ2 Ǌ

2 12 4 6ǉ Ǜ1 ̘ / Ǜ5 Ǌ

3 8 - 0

4 41 2 7ǉ Ǜ3 ̘ Ǜ2 ̘ / Ǜ2 Ǌ

5 4 - 0

6 6 - 1ǉ / Ǜ1 Ǌ

7 12 - 3ǉ Ǜ1 ̘ / Ǜ2 Ǌ

8 5 - 0

9 1 - 0

10 3 - 0

13 9 - 1ǉ / Ǜ1 Ǌ

15 19 - 0

4

1001

1 

1-1̘ 1-1-3̘ 1-2-1̘ 1-5̘ 1-6̘ 1-8̘ 1-14̘ 1-15̘ 1-16̘ 1-17-1̘
1-19̘ 1-20̘ 1-21̘ 1-22̘ 1-22-1̘ 1-23

Ǎ Ǜ 1-1-1̘ 1-1-2

2 

2-1-2̘ 2-1-3̘ 2-1-4̘ 2-1-5̘ 2-1-6̘ 2-1-7̘ 2-2̘ 2-4̘ 2-6̘
2-7̘ 2-8̘ 2-9

Ǎ Ǜ 2-1-3-1ǯ 2-1-3-2ǯ 2-1-3-3̘ 2-1-3-4

3 3-1̘ 3-2-3̘ 3-5̘ 3-5-1̘ 3-5-2̘ 3-5-3̘ 3-7̘ 3-8

4 

4-1̘ 4-1-2̘ 4-1-3̘ 4-1-4̘ 4-1-6̘ 4-2̘ 4-2-1̘ 4-2-3̘ 4-2-4̘
4-2-5̘ 4-2-7̘ 4-2-8̘ 4-2-9̘ 4-2-10̘ 4-2-11̘ 4-2-13̘ 4-2-14̘
4-4-2̘ 4-4-3̘ 4-6̘ 4-7-2̘ 4-7-4̘ 4-7-5̘ 4-8-1̘ 4-8-2̘ 4-8-3̘
4-8-4̘ 4-9-1̘ 4-9-2̘ 4-10̘ 4-10-1( )̘ 4-11̘ 4-12̘ 4-13̘
4-14̘ 4-15̘ 4-15-1̘ 4-17-2̘ 4-18̘ 4-19̘ 4-20

Ǎ Ǜ 4-1-5̘ 4-2-12

5 5-1̘ 5-2̘ 5-2-1̘5-3

/ ǯ



5

1001

6 6-1̘ 6-2̘ 6-3̘ 6-4̘ 6-5̘ 6-6

7 
7-2̘ 7-2-1̘ 7-4ǯ 7-5̘ 7-6̘ 7-7̘ 7-8̘ 7-9̘ 7-10̘ 7-11̘
7-12̘ 7-13

8 8-1̘ 8-2-1̘ 8-3̘ 8-5̘ 8-6

9 9-2-1

10 10-1̘ 10-2 ̘ 10-3

13 13-1̘ 13-2̘ 13-3̘ 13-4̘ 13-6̘ 13-7̘ 13-8̘ 13-9̘ 13-10

15 

15-1̘ 15-2̘ 15-4̘ 15-5̘ 15-6̘ 15-7̘ 15-8̘ 15-9̘ 15-10̘
15-11̘ 15-12̘ 15-13̘ 15-14̘ 15-15̘ 15-16̘ 15-17̘ 15-18̘
15-19̘ 15-20

/ ǯ

P.22~P.29ǰ
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u 20 ̙

u  Ǻ ǻ

 Ǻ ǯ 115 10 ǯ

ǻ Ǻ(4). ǻ ǰ



1-1

7

20 

2-1-7̘ 4-2-14̘
4-15-1̘ 4-20̘
7-2-1

30+ ̘ ǜ
7-2 7-2-1

4-16̘ 4-16-1

/

1-1̘ 2-2̘
4-2-1̘ 13-9

̣ ̤

1-8̘ 6-2 Ǎ

2-1-2̘ 2-1-3-1̘
2-1-3-2̘ 2-1-3-3

4-15̘ 7-2̘ 7-5 ̘ 7-2

1-2

8

/

1-1 Ǜ Ǜ

1-8 ̘
̘ / ̘ ̘

( )

2-1-2
Ǜ

Ǜ
Ǜ

Ǜ
Ǜ

Ǜ

2-2
Ǜ

Ǜ
Ǜ
Ǜ

2-1-3-1

2-1-3-2

2-1-3-3

Ǜ
Ǜ

Ǜ

4-2-1
Ǜ

Ǜ
Ǜ

Ǜ

4-15
Ǜ

Ǜ
Ǜ
Ǜ



1-2

9

/

6-2 ̘

̘ /
Ǜ
( )Ǜ

Ǜ ( )
( )Ǜ
Ǜ ( )
Ǜ

Ǜ

7-2

Ǜ
Ǜ (

)

Ǜ

7-5

Ǜ (

)

Ǜ ̘
Ǜ

Ǜ

13-9 ̘ ̘
Ǜ Ǜ

1-2

10

2-1-7̣30ǌ ̤ Ǜ Ǜ

4-2-14 Ǜ Ǜ

4-15-1 30ǌ Ǜ Ǜ

4-20 30ǌ
Ǜ Ǜ

7-2-1 Ǜ Ǜ

4-16 
Ǜ Ǜ

4-16-1 
Ǜ Ǜ
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P.S.1. 9/1( )09 00 ̙

P.S.2. 9/1( )09 00 ǰ

(VPN) 8 18 ǯ

Ǻ ǻ ǰ

Ǿ11510 ǿ 9/1

2-1

12

09/01( ) 9:00 09/30( ) 5:00

10/01( ) 10/21( ) 5:00

10/22( ) 10/30( ) 5:00 ( )

10/30( ) 5:00

10/27( ) 11/04( ) 5:00 Ǿ ǿ

11/05( ) 11/16( ) 5:00 Ǿ ǿ

P.30ǰ



u 3-1

u 3-2

u 3-3

u 3-4

u 3-5

u 3-6

u 3-7

u 3-8

u 3-9

P.19~P.20
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3-1

1-2-1
Ǜ ̙
Ǜ ̙

1-8 ǯ Ǜ ̘ ̘
̙

1-17-1 Ǜ ̙

3-7 Ǜ ̙

4-1-6 ǰ

4-8-1
Ǎ Ǎ
̙

! 9/11( ) ̙

 9/11( ) 1-1 ǜ
4-2-10 /
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3-2 (1/5)

p

l !

̣ ̤!
Q&A ( @gap.wzu.edu.tw

)! ̙

l P.21̣ ̘ ̤

institutional.development@mail.wzu.edu.tw

15

9/30( ) 5:00 Ǎ /

̙

3-2 (2/5)

16

1. P.37~P.38

2.
 Ǎ

3.
 Ǎ

Ø

Ø



3-2 (3/5)

17

þ

o Ǡ(   )

o Ǡ( )

o Ǡ

o Ǡ( )

o Ǎ Ǡ

9/30( )17:00

3-2 - (4/5)

p SOP
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(10/1~10/30)

STEP 1 E-MAIL STEP 3STEP 2

!E-mail



3-2 - (5/5)

l E-mail

l Ǜ( ) xx-xx ̙

l Ǜ

Ǜ

p

p

p

p

! Ǻ ǻ Ǻ

ǻ̙

! STEP3
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3-3

ǰ
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l

ǰ

l

P.31~ 

P.36ǰ
l

(Excel )

ǰ
l

ǰ

l

ǰ



3-4
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ü 10/21( ) 5:00

ü ᴭ

üü ϨɁϯ ҉

1. P.39

2.
 

3. ( )
 

̘

3-5

ï

ï Ǜ à à Excel

( )

ï ǛA4 ( ǯ A3 A4)

ï ̣ ̤ ̣ ̤!
)

! Ǻ ǻ
ï ̣1̤Ǎ
ï ̣ ̤ ̣ ? Ǎ Ǡ ̤
ï
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1. ɴ֧֞Ṕ ɵ
ἶɴ ס ɵ ϲ

(1/3)
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2. ϲ

(2/3)
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(3/3)
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3. ֧֞Ή 

4. Ͻ

ᾑ ɆЩ ֧֞

(1/2)

Ö

( !")! 26



(2/2)
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3-6

ü Ǎ Excel Ǎ
̙

ü + Ǎ ̙

ü Ǎ ( ) Ǎ
̙

ü ̙

ü ̙
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3-7

109/10

6
ň

1. 12 ̙
2. ̘ ̘ ̙
3. ̥@#$%^&+=-_̦̙
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3-8

p

l ̣ ̤ ̣ ̤̙

l Ǜ

1. ! ̣ ̤ ̙

2.̣ ̤ ̣ ̤! ̣ ̤ ̣ ̤

3. 4-7-4 ̣0̤Ǎ

! Ǎ ̣ ̤ Ǎ Ụ̈̀ 76000424̤
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